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KOAEKC 3TUKW 1 CNTYXXEBHOIO NMOBEAEHNA PABOTHNKOB
OIrKOY MBAHOBCKOI'O AETCKOI'O AOMA «3BE3AHbIN»

1. O6Lwpme NONOXeHUS

1.1. Kofekc aTUKn 1 cny>xebHOro noeegeHnst paboTHUKOB OI'KOY KBaHOBCKOro
NETCKOro AoMa «3Be3fHblil»

(HaumeHOBaHWe yupexaeHus)
(nanee - Kopekc) npeactasnseT cobor CBOA O6LUMX MNPUHLMNOB MNPO¢eCCUOHaIbHOM
3TUKWN 1 OCHOBHbIX MPaBKA CMY>XXe6HOro NoBeAeHWs, KOTOPbIMU AO/KHbI
PYKOBO/CTBOBaTLCA BCe paboTHUKM OIKOY MBaHOBCKOro AETCKOro AoMa
«3Be3[HbIin»
(HaumeHOBaHUe yupexaeHns)

(panee - pabOTHUKM YuUpexaeHus, YupexieHne) He3aBMCUMO OT 3amellaeMbIX UMUK
[NO/MKHOCTEN.

1.2. Kopgekc pa3pabotaH B COOTBETCTBMM C KOHCTUTYUMen POCCUINCKON
depnepaunn, TpyaoBbIM KoAekcoM Poccuiickoin defepaumm, ®eaepanbHbIM 3aKOHOM
oT 25.12.2008 No 273-®3 «O nMpOTUBOLEACTBMM KOPPYNUMM» U WUHBIMU
HOPMaTVBHbLIMW MPaBOBLIMX akTamn Poccuinckon defepauun, a TakKe OCHOBaH Ha
06LLENPU3HAHHBIX HPABCTBEHHbIX MPUHLMNAX M HOPMaxX POCCUMICKOro oobLiecTsa u
rocygapcraa.

1.3. Uenbio Kofekca fBNAeTCA YCTaHOBNEHME 3TUYECKUX HOPM U NpaBu
CNY>XeOHOro noBefeHnss pPaboTHUKOB YUpexieHnsa Ans AOCTOMHOrO BbIMOSHEHNS
MU CBOeW MpPOecCOHaNIbHOW AeATeNlbHOCTM, a TakKe COAEWCTBUE YKPenaeHuto
aBTOpUTETa PAOOTHMKOB YUpeXaeHUs 1 obecneveHne efnUHbIX HOPM NX NOBEAEHNS.

1.4. Kofekc npu3BaH MOBbICUTb 3((EKTUBHOCTbL BbIMOSHEHNA PabOTHMKaMK
YupexaeHns CBOMX TPYOOBbIX 00s53aHHOCTEW. 3HaHWe W COOMOAEeHVE UMK
nonoxeHnn Kopgekca SBNSeTCA OQHUM U3  KPUTEPUEB OLIEHKM KayecTBa WX
MPOMECCUOHA/IbHOW AeATENbHOCTU U TPYAOBOW AUCLUMNIIUHBI.

1.5. Kaxablil pabOTHUK YupeXXaeHus AO/MKEH 03HAKOMWUTLCA C MOMOXKEHUAMU
Kogekca n npuHMMaTh BCe HeOOXOAMMble Mepbl N8 ero cobnopeHus. Kaxablii
rpaxjaHvH BrpaBe 0XuAaTb OT PabOTHUKA YUpexx4eHNs noBefeHNs B OTHOLLEHUAX
C HAM B COOTBETCTBUU C NONOXKEHUAMN Kofekca.

2. O6LVMe NPMHLUMMbI U NpaBuna Cny>ebHOro rnoBeaeHNs



2.1. JlestenbHOCTh YUpEXKICHUS, a TaKXKE €ro pabOTHUKOB OCHOBBIBAETCA Ha
CHEAYIOIMINX NPUHIUIAX:

- 3aKOHHOCTb;

- Mpo¢eCCUOHAIIN3M;

- T0OPOCOBECTHOCTb;

- KOH(QUACHIIMAIBHOCTB;

- CPABEJIMBOCTE;

- “H(OPMAITMOHHAST OTKPHITOCTH;

- OTBETCTBEHHOCTb;

- 00BEKTUBHOCTD TIPH MPUHATUN PEIICHHM.

2.2. PaboTHukH YupexaeHus, Co3HaBasi OTBETCTBEHHOCTh NEPE]l TOCYIapCTBOM,
00111eCTBOM U TpaKJaHaMH, O0sI3aHbI:

a) HUCIOJHATH JIOJDKHOCTHBIE OOS3aHHOCTH JIOOPOCOBECTHO W HA BBICOKOM
npodeccroHaIbHOM YPOBHE;

0) coOmomaTh TpeboBaHUsA 3akKoHojaTelabcTBa Poccuiickoit denepanuu u
NBanoBCKO# 001aCTH, JTOKATBHBIX JOKYMEHTOB Y UpEXKICHUS;

B) OCYIIECTBJISATH CBOKO JESITEIBHOCTh B IMpEAEiaX CBOUX IOJHOMOYHMHI H
MTOJITHOMOYUHN Y UPEKICHUS,

r) MpU HCIOJHEHUU JIODKHOCTHBIX OOS3aHHOCTEW OBbITh HE3aBUCUMBIM OT
BIIUSIHUSL OTIENBHBIX TpaxiaH, Npo(EeCCHOHANBHBIX WIM COUUAIBHBIX TPy,
OpraHH3aLNN;

1) coOJitoaTh COLMANBHYIO CIIPABEIJIMBOCTH M PABHOMPABHO pPacHpeAcssiTh
COIIMAJIbHBIE PECYPCHI C IENbI0 PACIIMPEHUsT BHIOOpA U BO3MOXKHOCTEH MJi BCEX
KOHTPAreHTOB, B TOM YHCJE JUIS JIMI, OKa3aBIIMXCS B TPYIHOU >KU3HEHHOM
CUTYallUH;

€) TPOSABISATH TEPHUMOCTh W YBaXKEHHWE K OOBYAsAM W TPAJAMIMSAM HAPOJIOB
Poccun u npyrux rocynapcTB, YYUTHIBaTh KYyJbTYpHbIE U HHBIE OCOOECHHOCTH
Pa3UYHBIX JTHUYECKUX, COIMANBHBIX Tpynnm U KoHpeccHii, crnocoOCTBOBATH
MEXHAITMOHATBHOMY M MEXKOH(PECCHOHAIIBHOMY COTJIACHIO;

’K) WCKIIOYaTh JCHCTBUSA, CBSI3aHHBIE C BJIUSHUEM KaKWUX-JIUOO JIMYHBIX,
UMYIIECTBEHHBIX  ((PUHAHCOBBIX) U  WHBIX  HMHTEPECOB,  MPEMSATCTBYIOUIUX
00pPOCOBECTHOMY MCTIOTHEHHUIO JTIOJKHOCTHBIX 00SI3aHHOCTEH;

3) coOJ0aaTh HEWTPaIbHOCTh, MCKJIIOYAIOIIYI0 BO3MOXKHOCTH BIIMSIHUS Ha
npo)eCCUOHANIBHYIO  ACATEIbHOCTh PEIICHUM TMOJMTHYECKUX MapTUM, WHBIX
0OIIIECTBEHHBIX O0OBEIMHEHHI;

1) CcoOJIOaTh HOPMBI CIIYKEOHOW U MNPOPECCHOHAIBHOW ATHKH, MpaBuia
JIEJIOBOT'O MOBEJICHUS 1 OOIICHUS,

K) MPOSIBIIATh KOPPEKTHOCTh U BHUMATEJIBHOCTh K Tpa)kJaHaM U JTOJKHOCTHBIM
JUIaM TIPH CITy’)KE€OHOM B3aMMOJICHCTBUY C HUMH,

J1) HE IOMYCKaTh KOPPYIIIMOHHOTO MOBE/ICHUSI, B TOM YUCIIE BO3AEPKUBATHCS OT
MOBEJICHUSI, KOTOPOE MOYET BOCIPUHUMATHCS OKPYKAIONUMHU KaK OOCIIaHue WIIH
MIPEIOKCHNE Ja9d B3ATKH, MO0 KaK COTJIaCHe MPUHSTH B3SATKY, WM KaK MpochOa
(HaMeK) O Jmade B3SITKH, a TaKXKe MNPUHMMATh MEpbl IO MPEAOTBPAIICHUIO U
YpETyJIMPOBAHUIO  KOH(MDIWKTAa  WHTEPECOB,  MPOTUBOACHCTBOBATH  JIFOOBIM



MIPOSIBIICHUSIM KOPPYIIIUU B Y UPEKICHUU,

M)  YBEOOMJISITH  PYKOBOAUTENS  YUpPEXACHHUS, JOJDKHOCTHOE  JIMIIO,
OTBETCTBEHHOE 32 palOTy Mo MpoUIaAKTUKE KOPPYNIIMOHHBIX MPAaBOHAPYIICHUN B
VYupexxaeHuu, opraHbl MPOKYpaTypbl M HHbIE (QeaepaibHble TOCyAapCTBEHHbBIC
oprasbl 000 BCeX cllydasix oOpallieHusi K HUM KaKuxX-JI10O JIUI] B IEJISIX CKJIOHEHHUS K
COBEPILIEHUIO KOPPYNIIMOHHBIX MPABOHAPYIIICHU;

H) HE3aMEJIUTEIbHO YBEAOMIIATh PYKOBOJIUTENS YUpEeXKIECHUS, AOHKHOCTHOE
JUI0, OTBETCTBEHHOE 3a paboTy 10 mNpOoPUIAKTUKE  KOPPYMIIMOHHBIX
MIpaBOHAPYIICHUN B YUPEKIECHNUU, O CTABIIMX MM W3BECTHBIMH (DakTax KOH(MIUKTA
WHTEPECOB W KOPPYIIIMOHHBIX TMPOSBICHUNH B YUPEKICHUH, OOCTOATEIHCTBAX H
nencTBuax (0e3meicTBiM) pabOTHUKOB YUPEXKICHUS U TPETHHUX JIHII, TTOCTYKUBITUX
WJIM CITIOCOOHBIX TIOCTYKUTh IPUYMHAMHA BO3HUKHOBEHHS B Y UPEIKICHUN KOH(IIMKTA
WHTEPECOB W/WIM KOPPYIIIMOHHBIX TMPOSBICHUH, a Takke O NPUINHECHUU
(BO3MOXKHOM MPUYMHEHUN) Bpeia Y UpeKICHUIO;

0) HE pasrjamarb U HE HCIOJIb30BaTh HEHAAJIEKAIIMM 00pa3oM CBEICHUS,
OTHECEHHbIC  3aKOHOJATeIhCTBOM  Poccuiickoit ~ @Deaepanuu K  CBEIACHUSIM
KOH(UJICHIIUATLHOTO XapakTepa, W CIyKeOHyI0 WH(OpMAIUI0O U WHBIE CBEJICHUS,
CTaBIINE U3BECTHBIMU B CBSI3U C UCIIOJIHEHUEM TPYIOBBIX 0053aHHOCTEH;

1) HE JOMYyCKaTh OKa3aHWs BO3JCUCTBHUS HA CBOUX KOJUIET B LIENSAX MPUHATHS
IPOTHUBO3aKOHHOTO U (MJIM) HEOOOCHOBAHHOTO PEIICHMUS;

pP) BO3IIEPKUBATHCA OT TOBEICHHS, KOTOPOE MOTJIO ObI BBI3BATh COMHEHHUE B
J0OpPOCOBECTHOM HCIIOJMHEHWH TPYAOBBIX OOS3aHHOCTEH, a Takke u30erarb
KOH(DJIMKTHBIX CHUTYallUi, CIIOCOOHBIX HAHECTH YIIepO pemyTalud WUIH aBTOPUTETY
PaOOTHUKOB YUpeKACHUs /WK Y UYpEKIECHUIO;

C) HE JIONMYyCKaTh MPOSIBICHUMN (opMaii3Ma, BBICOKOMEPHS, HEYBAXUTECIBHOTO
OTHOIIEHUS K 3aKOHHBIM IIPOCh0aM U TPEOOBAHMSIM TPaXkKIaH B CBS3H C UCTIOJHEHUEM
TPYIOBBIX 00SI3aHHOCTEH;

T) BO3ACP)KUBATHCS OT IMYOJMYHBIX BBICKA3bIBAHUM, CYXKJICHUH U OIICHOK B
OTHOIICHUU YUPEKIACHUS, €CJIM 3TO HE BXOAUT B 0053aHHOCTH PabOTHUKA,

y) coOmoaaTh KOHGUIEHITMATLHOCTh HH(POPMAIIUKA O KOHTPAreHTe, Kacaromiecs
YCIIOBUN €ro KU3HENEATEIbHOCTH, JUYHBIX KAa4eCTB U MPOOJIeM, MPUHUMATh MEPHI
IUISL €€ 00eCIIeUueHHUs;

¢) HE HCTHONB30BaTh JOJDKHOCTHOE TMOJOXKEHWE IS OKa3aHWs BIUSHUS Ha
NESATEIBLHOCTh TOCYJAPCTBEHHBIX OPTraHOB W OPraHOB MECTHOTO CaMOYIIPABJICHHSI,
OpraHU3aIlii, JOJKHOCTHBIX JIUII, TOCYIapCTBEHHBIX U MYHHUITUTIATBHBIX CITYKaIIHX
IIPH PEIICHUHU BOTIPOCOB JIMYHOTO XapaKTepa;

X) YB@XKHTEIBHO OTHOCUTHCA K JICITCIILHOCTH TIPEICTABUTEIICH CPEACTB
MaccoBoil mHpopManuu 1Mo UHPOPMHUPOBAHUIO 00IIECTBA O paboTe YUpeKIeHUs, a
TAaK)K€ OKa3bIBaTh COJCHCTBHE B IIOJYYCHHUH JIOCTOBEPHOW WHGOpMAIMK B
YCTaHOBJICHHOM TIOPSIJIKE;

1) TIOCTOSTHHO CTPEMHUTHCS K 00ECIEYEHUI0 KaK MOXKHO Oojiee 3P(HEeKTUBHOTO U
HDKOHOMHOTO paCIOpsDKeHUs] (PUHAHCOBBIMH CPEACTBAMHU, HMHBIM HMYIIIECTBOM,
MaTepUATHHO-TEXHUIECKUMHU U APYTUMH pecypcaMu Y UpekICHHS,

4) HE WCIOJH30BaTh HMMYIIECTBO YUPEKIACHUS B MEIAX, HE CBI3aHHBIX C
WCIIOJTHEHHEM TPYAOBBIX O0S3aHHOCTEH, a TaK)Ke HE TepenaBaTh €r0 B TAKUX IENIX



WHBIM JIUIIAM.

2.3. PykoBomguTenb  YUpeXKICHHS U PYKOBOJIUTEIM  CTPYKTYPHBIX
nojApazfeiacHud  YUpexKJIeHUs JIOJDKHBI OBITh 11 paOOTHUKOB  YUPEKICHHS
obpaziom  mpodeccuoHanu3mMa, Oe3ynmpeyHoM  pernyTalud, CBOUM  JIMYHBIM
MOBEJICHUEM T10/1aBaTh MIPUMEP YECTHOCTH, OCCITPUCTPACTHOCTH U CIIPABEIJTUBOCTH.

2.4. PykoBomguTenb  YUpEeXKICHHS U  PYKOBOJIUTEIM  CTPYKTYPHBIX
MOJIPA3ICIICHUN Y YPEKICHUS:

a) TPUHUMAIOT MEPHI IO MPEAOTBPAIIECHUI0O M YPETYIUPOBAHUIO KOH(MIUKTA
HMHTEPECOB, M0 MPEAYNPEKICHUIO KOPPYIIIUU, BKIIOUAs MEPhI MO MPEIOTBPAIICHUIO
KOPPYHNIMOHHO OMACHOTO TOBEEHUS,

0) COAECHUCTBYIOT YCTAHOBJICHUIO W TOJJICPKAHUIO B KOJUIEKTHUBE 370POBOIO
MOPaIbHO-TICUXOJIOTHYECKOTO KINMAaTa;

B) MpU OMNpeliesiecHn o0beMa U XapakTepa MopydaeMoM JIPyruM pabOTHHKAM
YupexaeHus paboThl PYKOBOJCTBYIOTCS NPHHITUIIAMH CIPABEIIMBOCTH, Yy4YeTa
JUYHBIX U JICJTIOBBIX KaYeCTB, KBAIM(PUKAIIMN U OMBITA IOTYNHCHHBIX;

r) HE JONyCKAalT II0 OTHOIICHHWIO K TIOJYMHEHHBIM PaOOTHHKAM
HEOOOCHOBAHHBIX MPETEH3UM, a Takke (haKTOB TPyOOCTH U OECTAaKTHOCTH;

1) TIPOSIBIIAIOT 3a00Ty O IMOJYMHEHHBIX, BHUKAIOT B MX MPOOJIEMBI U HYXIHbI,
COJICHICTBYIOT TIPHUHSATHIO 3aKOHHBIX W OOOCHOBAaHHBIX PEIICHHUH, CIIOCOOCTBYIOT
mpo¢eCCHOHATTLHOMY U JOJDKHOCTHOMY POCTY PaOOTHHUKOB;

€) OpraHu3yrT OKa3aHHWE MOJICPKKH U MOMOIIM MOJIOJBIM CIeuaInucTaM (¢
OMBITOM Pa0bOTHI O TPEX JIET) B MPUOOPETEHUH MPOPECCUOHAIBHBIX HABBIKOB.

2.5. PykoBomutens ~ YupexIeHHss M PYKOBOAMTENM  CTPYKTYPHBIX
MOJpA3ACICHU  YUPEXKICHUS] HECYT OTBETCTBEHHOCTh B  COOTBETCTBUU C
3akoHoAaTeabCcTBOM Poccuiickoit ®enepauun 3a AedcTBUS WM Oe3aeHCTBUE
MOAYMHEHHBIX  COTPYJHUKOB, HAPYIIAIOMIUX MPUHIUIIBI ATUKM W  MpaBuia
CITY’K€OHOTO TIOBEJCHHUS, €CIM OHM HE TPHUHSIA MEp, YTOOBI HE JOMYCTUTHh TaKHX
JIEMCTBUN WIIN O€3eHCTBH.

3. DTHYECKHEe HOPMBI CITY>KEOHOTO TTOBEICHUSI paOOTHHUKOB

3.1. B [OMDKHOCTHOM TOBEACHUM PAOOTHUKY YUpeXIeHUsS HEoO0XO0AUMO
PYKOBOJACTBOBATbCSl T€M, 4YTO B coorBercTBUM ¢ KoHcrutymuen Poccuiickon
@denepalid 4YEJIOBEK, €ro MpaBa U CBOOOJBI SIBJISAIOTCS BBICHIEH IEHHOCTBHIO HU
KQKJIBIM TPAKIAHUH UMEET MPABO HA HEMPUKOCHOBEHHOCTh YAaCTHOM KU3HHU, JINYHYIO
U CEMEWHYIO TaliHy, 3alllUTy YECTH, JOCTOUHCTBA, CBOETO I00POTr0 UMEHH.

3.2. B 10:XKHOCTHOM MOBEJCHUN PA0OOTHUK YUPEKICHUS BO3ICPKUBACTCS OT:

- M000r0 BUJIAa BHICKA3bIBAHUH U ICUCTBUI JUCKPUMUHAIIMOHHOTO XapakTepa 1o
IpU3HAKaM II0Ja, BO3pacTa, pachl, HAIMOHAIBHOCTH, A3bIKA, TPaKIAHCTBA,
COLIMAJIbHOTO, MUMYILIECTBEHHOIO WJIM CEMEHWHOIO IOJIOKEHUSA, IOJUTUYECKUX WIH
PEIUTHO3HBIX NPEAIIOYTEHNN;

- TpyOOCTH, TpOSIBICHUN TNPEHEOPEKUTETBHOTO TOHA, 3aHOCYMBOCTH,
IPEAB3ATBIX  3aMEYaHUM, NPEABSIBICHUS  HENPABOMEPHBIX,  HE3ACIIYKEHHBIX
OOBHHCHMIA,

- YIpo3, OCKOpPOMTENbHBIX  BBIPQKEHMA WM  PEIUIMK, JIEHWCTBUH,


consultantplus://offline/ref=118C74F860FBCE5F11C13F1196BF8987A605C05B6C2993AF285FB8B99B19553AF57BA2A07587CCE79A0BB9kAa0J

MPENSATCTBYIOUMX HOPMAJIbHOMY OOILEHUIO WJIA MPOBOLMPYIOIIUX MPOTUBONPABHOE
IIOBEJICHHUE.

3.3. PaboTHuKH YupexeHus: Npu3BaHbl CIIOCOOCTBOBATh CBOUM JIOJKHOCTHBIM
NOBEJACHUEM YCTAHOBJICHUIO B KOJUIEKTHBE JEJOBBIX B3aUMOOTHOUICHUN U
KOHCTPYKTHUBHOTO COTPYIHHYECTBA IPYT C IPYTOM.

PabGoTHUKM TOJIAKHBI OBITH BEKJIMBBIMHU, AOOPOKEIATEIbHBIMU, KOPPEKTHBIMHU,
BHUMATEJIbHBIMU U MIPOSABIISATH TEPIUMOCTD B OOILIEHUU C TPAKIAHAMH U KOJUIETAMH.

3.4. Ilpu BO3HUKHOBEHHU KOHGIMKTHOW CHUTYyallud MEXIY CTPYKTYpHBIMH
MOAPA3ICICHUSAMA  YUPEXKICHUs, pPAOOTHUKaAMU YUpPEKICHUS NPUOPUTETHBIM
HAINPaBJICHUEM pEIICHUS KOH(IMKTA SBISCTCS y4eT HHTEPECOB YUPEXKICHHUS B
L[ETIOM.

3.5. Benrnuit Buja paboTHUKA YUPEXKACHUS MTPU UCIIOTHEHUU UM JOJIKHOCTHBIX
003aHHOCTEN B 3aBUCUMOCTH OT YCJIOBHA TpPYAOBOW JEATEIBHOCTH JIOJKEH
CHOCOOCTBOBATh YBAXKUTEJIBHOMY OTHOILEHHUIO IPaXJaH K YUPEXJEHUIO, a TaKXKe,
IpU HEOOXOIMMOCTH, COOTBETCTBOBATH OOLIEPUHATOMY JE€JII0BOMY CTHIIIO, KOTOPBIN
OTJIMYAIOT CAEPKAHHOCTD, TPAAULIMOHHOCTD, AKKYPAaTHOCTb.

4. OTBETCTBEHHOCTD 3a HapyHICHUC MOJI0KEHU I KOI[CKC&

4.1. Hapymienue paboTHHUKaMU YUpexKJIeHUN nojiokenuil Hacrosiiiero Koaekca
MOJICKUT MOPATIBHOMY OCYXJIEHUIO Ha COOpaHUAX (COBEIIAHUAX, KOHPEpeHIUsIX), a
B Clly4asix, IPeAyCMOTPEHHBIX (PeaepaibHbIMU 3aKOHAMU, HAPYIICHUE IMOJOKCHUIN
Kopaekca Brieuer npuMeHeHrE K paOOTHUKY MEP OTBETCTBEHHOCTH.

4.2. PaboTHUKM Y4YpeKIeHUS B 3aBUCUMOCTH OT TSKECTH COBEPLIEHHOTO
MPOCTYNIKA HECYT OTBETCTBEHHOCTh B  COOTBETCTBUM C  JICUCTBYIOIIUM
3akoHoAaTenbCcTBOM Poccuiickon denepannn.

4.3. CobmoneHue pabOTHUKOM YUpeKICHUS MOJIOKEeHU HacTosimero Komekca
YUUTBHIBAETCA TPU HA3HAYEHUHU TMOOUIPEHUN U HAJOXKEHUU AUCUUILIMHAPHBIX
B3bICKaHUM.

4.4. Hapymienue npaBuil aHTUKOPPYIIIMOHHOTO MOBEJICHUS BICYET IMPOBEJICHHE
CIIy’KEOHOTO pacciieloBaHUs MO 00CTOATENHCTBAM BO3HHUKHOBEHHUS KOPPYHIIMOHHO
OINIaCHOM CUTYyallHH.
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